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I. HOW TO COMPLETE THE REGISTRATION REQUIREMENTS FOR 

ESSEX COUNTY YOUTH SOCCER ASSOCIATION 

 

FIRST:  OPEN THE ECYSA WEBSITE www.ecysa.org 

Page one of this document is what is under  

Registration Instructions on the ECYSA website. 

 

Pages 3 ï 9 are the ñHow-toôsò for completing this list. 

 
Part I:  What to do first- Initial Deadline- Electronic/Online Filings 

1. Team Strength Charts forms MUST be completed online. 
  
 

2. List of Key Contacts in your organization including Travel Director, President, Vice President, Registrar 
and Treasurer must be completed online.  

 
3. Non-resident player report form must be completed even if you do not have players from another town.  
Write ñnoneò if you do not have any. This must be completed even if the player does not require a waiver 
or release. 

 
4. Field Availability Form must be completed online 

 
5.  Electronic Registration File by email to registrar@ecysa.org prior to the published deadline date        

 

 
Part II:  What needs to be delivered to the Registrarôs House- Second Deadline for ñHard Copiesò 
 

1. Two (2) paper copies of the roster in each team envelope. 
 
2. For EACH TEAM submitted there must be a minimum of one (1) coachôs card with photograph and: 

¶ A minimum of eleven(11) players pass cards with color photographs for each team Grade 8  and above 

¶ A minimum of nine (9) player pass cards with color photographs for each Grade 6 team 

¶ A minimum of seven (7) player pass cards with color photographs for each Grade 4 team. 

¶ If a coach is coaching another team and the card is with that packet, include a note stating that. 
 

A PASS CARD WITH AGE APPROPRIATE COLOR PHOTOGRAPH MUST BE SUBMITTED FOR EACH 

PERSON LISTED ON THE TEAM ROSTER.  No handwritten cards will be accepted. 

Please submit Registrarôs copies of rosters and cards in a 10ò x 13ò envelope (NOT 9òx12ò!) to accommodate 

the laminated roster. Your final package will be returned in the envelope YOU provide.  Place team labels in the 

upper left corner.   

3.  ECYSA Fee Submission Form and check made payable to ECYSA. 

ALL TEAMS must be submitted and paid for by registration hard copy deadline date.  There will be NO LATE 
REGISTRATION.   Checks can be mailed to the treasurer or delivered with your rosters and cards. 
 

4. Concussion Awareness Training Certification Form for your organization. 
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II. TRAVEL DIRECTORôS GOAL:   Your responsibility  as Travel Director is to make sure that players 

and coaches on your registration file MATCHES the CARDS you are submitting which MATCHES 

the  players/coaches on your rosters and that TEAMS  on the registration file MATCH the Strength 

Charts you submit. NOTE: ALL EMAIL COMMUNICATION TO/FROM ECYSA SHOULD USE THE 

ECYSA.ORG EMAIL SYSTEM. MAKE SURE YOU CAN LOG IN AND CHECK FREQUENTLY AND/OR 

SET UP THE FORWARDINGFUNCTION FOR YOUR ORGANIZATION. 

 

III. STRENGTH CHARTS:  Next step for the Travel Director must do is the strength chart.  Strength charts 

are located under the TOWNs tab located on the ECYSA website.  This is a password protected page.  

Each member organization is given its own password.  If you DO NOT know it, please contact 

techmanager@ecysa.org for assistance.  Once on your town page, you will see the following page.  You 

will see three items listed as strength forms.  The first one is for you to enter the seasonôs strength data.  

The 2nd one is a quick summary of what you have typed in, and the 3rd one is a full summary with 

comments listed. 

 

You begin EACH SEASON in the first ñStrength Formsò.  You will need the following information before 

you sit to type in your strength information.   
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ñDivisionò request for Grade 4 is ñSelectò or ñRegionalò For Grade 6 and above it is ñMTOCò or Countyò  

The second part of this page (that cannot be seen in the screen capture is on the next page. 

 

It is VERY important to type this information as accurately as possible.  Please make sure you also put an 

accurate count of first year and second year players and LAST seasonôs team ID (Group number plus 

Alpha designation. It is helpful to have with you the previous seasonôs schedule or this can be accessed 

online under ñArchived Standings).   

The ñStrengthò field is your approximation of where the team falls with the ñDivisionò you are requesting 

and applies across the division selected, i.e.,  Division ñMTOCò Strength 1-Strong would be a high level 

MTOC1 team;  MTOC 8-Weak would be a lower level MTOC2 team.  Please do not think about MTOC1 or 

MTOC2 and COUNTY1 and COUNTY2 when determining the 1-9 rating as it is a 1-9 rating within MTOC 

and within COUNTY.  MTOC1/MTOC2 and COUNTY1/COUNTY2 are determined later by the ECYSA Age 

Group Directors based on the total number of teams submitted. 

The comment section is for you to ñbriefly describe the teamò.  Please be brief and succinct. If you have 

multiple teams in an age/gender, please rank them within your organization, i.e., ñ2nd of 4 Grade 6 Boys 

teamsò,  ñ7th of 10 Grade 8 Girls teamsò, etc. 

Once you are COMPLETELY FINISHED TYPING IN ALL THE INFORMATION FOR THE TEAM, click on 

the status pull-down menu (located at the bottom of screen and change the ñPENDINGò to ñACTIVEò.    

This MUST be done on or before the ñElectronic Registration Deadlineò.  Also make sure you click 

ñupdateò after each time you enter this page. 

After you have finished typing in ALL your organizationôs teams, print a summary of your team strength 

forms.  This copy is for your information only.  

There is a more detailed document at www.ecysa.org that provides more information on the 

strength chart process. 

http://www.ecysa.org/
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IV. LIST OF KEY CONTACTS:  This must be done on line.  It can be found on your travel director page, 

under Membership form.   You will see this page firstéclick on ñNewò under the blue box, and the second 

screen shot will appear.   The form shown below is from the Newburyport webpage.  Your page will say 

the name of your orgaization.  Most organizations will enter the Presidentôs, Travel Director, and 

Registrarôs information.  Please fill in this information for ECYSA.  Click ñACTIVEò then Update once you 

are finished. 

 

 

Once you have clicked new, the following screen will appear.  Please make sure all information is accurate 

for this information is printed in our spring edition of the ECYSA Rules Booklet 
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V. NON-RESIDENT PLAYER FORMS:  This must be done on-line.   It can be found on your travel director 

page, under Non-Resident Player form. 

 

 
 

Click on the button that says: ñNEWò and fill in the following information for ALL OF YOUR organizationôs 

non-resident players.  This must be updated EACH Season!  ECYSA officials WILL audit organizations to 

make sure ALL of your non-resident players are listed, and will request copies of waivers and releases if 

required. 

 

 

  


